
Prequalification Information



Prequalification

Prequalification Training

CERTIFICATION 

≠
PREQUALIFICATION 

2



How to Apply?

Prequalification Training

• We are 100% Online

• Prequal Online Application
https://apps.ncdot.gov/Vendor/Prequal/Login.aspx?

• Instructions on complete process available on Prequalification home page
https://connect.ncdot.gov/business/Prequal/Pages/default.aspx
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https://apps.ncdot.gov/Vendor/Prequal/Login.aspx?ReturnUrl=%2fVendor%2fPrequal%2fdefault.aspx
https://connect.ncdot.gov/business/Prequal/Pages/default.aspx


Helpful Links List

Prequalification Training
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Types of Vendors
Prequalification Training

•Contractors- Perform construction or maintenance on transportation 
facilities, including highways, airports, ferries, etc.,

• Central-Let Contracts (Bidder)
• Division-Let Contracts (Purchase Order (PO) Prime 

Contractor)
• Subcontractor

•Private Engineering Firms (PEF)-
Perform services such as engineering design, 
geotechnical, surveying & inspection, utilities, railroads, 
value engineering and environmental analysis, etc.



Types of Prequalification
Prequalification Training

•Subcontractor

• Must be a prequalified Subcontractor through NCDOT before 
starting work on the project

• Work on any size project (Purchase Order or Central Let)

• Bonding not required by NCDOT however, bonding may be 
required by the Prime Contractor.



Types of Prequalification
Prequalification Training

•Purchase Order Prime Contractor (POC’s)
• Purchase Order Contracts up to $5 million

• Must be a prequalified as a POC through NCDOT at the time of bid

• Contracts are let out of the Division Offices

• Bonding is required on contracts above $500,000

• Required to meet DBE, WBE & MBE goals or provide a good faith effort

• Able to perform work as a subcontractor



Types of Prequalification
Prequalification Training

•Bidders 
• Typically, the contracts are > $5 million

• Must be a prequalified as a Prime Bidder through NCDOT at the time of bid

• Central let contracts 

• Bonding is required 

• Required to meet DBE, WBE & MBE goals or provide a good faith effort

• Able to perform work as a POC or subcontractor



Types of Prequalification
Prequalification Training

•Private Engineering Firms

• Perform work/submit LOI for their approved discipline(s)

• Must be prequalified as a Private Engineering Firm through 
NCDOT prior to submitting the LOI.  However, if the advertisement 
allows, the firm may submit the prequalification application at the 
same time of the LOI.  

• Central let or Division let contracts 



Prequalification Work Codes

• List of Work Codes Available 
Under the Helpful Links on the 
Homepage
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Prequalification 
Work Codes

(Contractor)

• CONTRACTOR MUST BE ABLE TO PERFORM THE WORK 
DESCRIBED IN THE CODE AND MEET ANY SPECIAL 
REQUIREMENTS

• RENT/OWN THE EQUIPMENT NECESSARY TO DO THE 
WORK.

Prequalification Training



Prequalification Discipline Codes

Prequalification Training

• List of Discipline Codes 
Available Under the Helpful 
Links on the Homepage



Prequalification Discipline Codes

• List of Work Codes Available 
Under the Helpful Links on 
the Homepage
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Prequalification 
Discipline Codes

(Private Consulting Firms)

• FIRM MUST BE ABLE TO PERFORM THE WORK 
DESCRIBED IN THE CODE AND MEET ANY SPECIAL 
REQUIREMENTS

• RENT/OWN THE EQUIPMENT NECESSARY TO DO THE 
WORK.

Prequalification Training



Required Information

Prequalification Training



Required Information

Prequalification Training



Subcontractor

Prequalification Training

• Required information: 
• NC SOS Registration              

(Corporation or LLC)
• List Ownership
• Contact information

• Name
• Phone number
• Email address
• Physical address
• Mailing address

• Past work experience (within 
last five years)

• Equipment (rented or owned)
• Safety Index
• W-9
• Check the Affidavit
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Purchase Order (PO) Prime Contractor

Prequalification Training

• Required information: 
• NC SOS Registration              

(Corporation or LLC)
• List Ownership
• Contact information
• Past work experience (within 

last five years)
• Equipment (rented or owned)
• Safety Index
• W-9
• Check the Affidavit
• Non-Collusion Form
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Bidder

Prequalification Training

• Required information:
• NC SOS Registration           

(Corporation or LLC)
• List Ownership
• Contact information
• Past work experience (within 

last five years)
• Equipment (rented or owned)
• Safety Index
• W-9
• Non-Collusion Form
• Check the Affidavit
• Financial Statement (or Balance 

Sheet)
• Resumes of officers and key 

personnel
• Bonding capacity letter
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Private Consulting Firm

Prequalification Training

• Required information:
• NC Secretary of State’s Office 

(Corporation or LLC)
• Resumes of key personnel
• Equipment (as needed) 
• Past work experience
• W-9
• Check the Affidavit
• Financial Statement (or Balance 

Sheet)
• Firm and/or Employee License
• One Officer Must Be Listed
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Application Changes

Prequalification Training

•Midyear Application Change
• Outside of the of the 60-day renewal window

• Can make changes at any time 

• Typically done to add new work or discipline codes

• Same procedure as a renewal application

• Make the desired changes to the application 

• If adding work codes, may be required to submit additional experience and equipment

• Do not uncheck existing codes

• Bond letters, License information, financial statements, etc. not required unless requested 

28



I’m approved…now what?

Prequalification Training

• Firm Listed on NCDOT’s Directory 
of Firms

• Bidders and POC’s – bidding on 
projects

• Subcontractors – finding primes

• PEF - submitting Letters of 
Interest (LOI) 
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Bidding & Letting

Prequalification Training
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Division Bid Opportunities

• Each Division Has it 
own page for project 
advertisements

• Select the Division by 
clicking on the map or 
by selecting it from 
the dropdown menu
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Division Bid Opportunities
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Central Let Bid Opportunities



Prequalification Information
Directory of Firms & Vendor Lookup



Why are vendors Prequalified?

Prequalification Vendor Lookup

Standard Specifications for Prequalification 
102-2 CONTRACTOR PREQUALIFICATION
Contractors desiring to perform work on Department projects shall prequalify 
with the Department. Upon prequalification, contractors will be placed on the 
Department’s Prequalified Contractors’ List on the Directory of 
Transportation Firms. 
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(A) Bidder Prequalification
(B) Purchase Order Bidder Prequalification
(C) Subcontractor Prequalification
(D) Safety Index
(E) Renewal and Requalification

Note: Vendor prequalification status can be viewed on the Directory of Firms 
and Hicams/Vendor System. The same basic information is provided.



Directory of Firms

Prequalification Vendor Lookup
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Directory of Firms warnings

Prequalification Vendor Lookup
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Directory of Firms search features

Multiple ways to search for vendor information

Prequalification Vendor Lookup



Directory of Firms results

Prequalification Vendor Lookup

39



Prequalification Vendor Lookup



Hicams/Vendor System

Prequalification Vendor Lookup

Type will display NONE
if vendor is NOT 
current in 
prequalification status; 
other type is just a 
general classification.



Hicams/Vendor System

Prequalification Vendor Lookup

History tab shows prior actions and current prequal status date,
Other information such as work codes under individual tabs.



Prequalifications Management

Prequalification Training

How To Contact Us:
prequal@ncdot.gov

Visit Our Website:
https://connect.ncdot.gov/business/Prequal

mailto:prequal@ncdot.gov
https://connect.ncdot.gov/business/Prequal


Additional Information
Prequalification Training

• Prequal presents with OCR during the Orientation for Newly Certified Firms held 
monthly.

• Presents at DBE outreaches held by OCR.

• Currently presenting at the 2023 Technical Training Series held in Cary, Charlotte, 
Greenville & Asheville.  This will be going on monthly thru November.

• Recently presented at the I-26 Connector Projects Industry Forum and Outreach 
Session held in Asheville.

• Will be presenting in the Bidding & Contract Requirements Refresher Webinar for PO 
Prime Contractors to be held in June.

• Work with other DOT units and assist in Work/Discipline Code creation and edits.

• Currently working on “How To” videos to assist vendors to become prequalified.



Questions?
Prequalification Training
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